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CPI Submits 
application for  HREC 

review

HREC conducts 
scientific and ethical 

review

HREC notifies of 
outcome

Changes required

Approved

No changes required

Site PI to determine submission 
requirements via WH website or contacting 

RGO

Submit full  Research Governance application to 
RGO on ERM with investigator signatures and 

supporting documents. Notify RGO via email of 
formal submission

If applicable, submit Research 
Agreement for legal endorsement

If applicable, complete and submit 
Honorary Researcher Application 

forms for external researchers

Obtain SOAs from HoD & HoSD on 
ERM/Statement of Approval Forms 

preferred by HoD/SoSD

Make payment for Research 
Governance review

Create SSA form on ERM and complete 
form details

Investigators to complete GCP Training/
Provide evidence of GCP training (within 

3 years)

RGO notifies of 
outcome

Site PI & team to 
address queries

Resubmit

Changes required

Authorised by RGO

Advise RGO of project 
commencement date

Scientific and Ethical Review
(undertaken by HREC)

Governance Site Authorisation
(undertaken by WH RGO)

Abbreviations

CPI: Chief Principle Investigator

PI: Principal Investigator

HREC: Human Research Ethics Committee

RGO: Research Governance Office

SSA: Site Specific Assessment

ERM: Ethics Review Manager

SOAs: Statement of Approvals

HoD: Head of Department/s

HoSD: Head of Supporting Department/s

GCP: Good Clinical Practice

BA: Business Analyst

For funded projects, submit 
itemised budget for BA 

endorsement

Click here for detailed submission 
requirements on our website 

https://www.westernhealth.org.au/EducationandResearch/Research/Research%20Governance/Pages/default.aspx
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